
OFORI / HUD BID SXbmission
1. T\pe www.hudhomestore.com in \our Internet browser. The HUD.GOV/HUDHomes

screen appears.

2. Complete the search criteria to locate the propert\ for which \ou want to submit an
offer.

Ɣ If \ou know the case number for the propert\ that \ou want to bid on, that is the
onl\ information that \ou need to t\pe.

3. Click Search. A list of the properties that meet \our search criteria appears.



4. In the Propert\ Case column, click on case number link for the propert\ that \ou want
to bid on. The Propert\ Details screen appears.

5. Click Submit an Offer. The NAID Verification for Selling Brokers, Non-Profits or
Government Organi]ations screen appears. Confirm that \our purchaser is eligible
to place a bid on this propert\ b\ checking the Eligible Bidders information.

6. Select \our NAID T\pe. The options are Government Agenc\, Nonprofit, and Selling
Broker.

7. T\pe \our NAID.
8. If \ou are a Selling Broker or Selling Agent, t\pe \our own personal Real Estate

license number.
Ɣ Do not use another agent¶s or broker¶s Real Estate license. If you place a bid

using someone else¶s Real Estate license number, they will be able to withdraw or



modif\ \our bid, and \ou will not be able to see or work with the bid when \ou log
in to HUDHomestore and review \our bids.

9. Type the security code. The security code is case-sensitive and the letters must be
typed exactly as you see them. If you have difficulty with the system accepting the
code that you type, click the Try a new code link.

10. Click Submit. The Bid Submission screen appear.

Step-b\-Step Instructions for Completing the Sales Contract

• HUD CASE NUMBER ±  Type or print the corresponding case number from the property list in
the box on the right. The FHA Case Number is a 9 digit number,
example: 141-123456.

Ɣ Line 1 - After the words I/we - type or print legibly ALL purchasers' names. Type or print
the
complete property address including unit numbers, city, county, state and zip code.



Ɣ LiQe 2 - T\pe oU pUinW hoZ Whe pXUchaVeUV ZanW Wo Wake WiWle (i.e, John & SheUU\ Doe,
hXVband
and Zife joinW WenanWV; oU SheUU\ Doe, Vingle Zoman; oU "VeVWing". PleaVe noWe WhaW all of Whe
pXUchaVeU'V nameV liVWed on lineV 1 & 13 mXVW be inclXded on line 2. BecaXVe WhiV line iV noW
YeU\ long, XVe appUopUiaWe Vi]ed ZUiWing. Be VXUe Wo ZUiWe Whe nameV e[acWl\ aV \oXU bX\eU'V
ZiVheV Whem Wo appeaU. DO NOT LEAVE THIS LINE BLANK AT ANY TIME.

Ɣ LiQe 3 - First, W\pe oU pUinW Whe bid pUice. The amoXnW mXVW maWch Whe amoXnW VXbmiWWed
on Whe elecWUonic bid (XVe Zhole dollaUV, no cenWV, UoXnd doZn).

■ Second, W\pe oU pUinW Whe amoXnW of eaUneVW mone\. EaUneVW mone\ mXVW be in
Whe foUm of ceUWified fXndV (caVhieU'V check, mone\ oUdeU oU bank ceUWified check)
and mXVW be made pa\able Wo "HUD".

Ɣ MinimXm eaUneVW mone\ depoViW:
Ɣ $500 Zhen Whe pXUchaVe pUice iV $50,000 and XndeU.
Ɣ $1,000 Zhen Whe pXUchaVe pUice iV oYeU $50,000.
Ɣ FoU YacanW loWV, Whe eaUneVW mone\ iV 50% of Whe pXUchaVe pUice.

■ Third, W\pe oU pUinW Whe name of Whe bUokeU Zho Zill be holding Whe eaUneVW
mone\. Note: Upon receipt of the Seller's acceptance letter, the bu\er's broker
is instructed to proceed and deliver all copies of the sales contracts and



addendums along with the earnest mone\ deposit to Escrow within 3 da\s from
the date of the letter. Also, forward a cop\ of the completed sales contract and
addendums to \our lender for their files.

Ɣ LiQe 4 - FiQaQciQg W\Se. IQdicaWe ZhaW PeWhRd Rf fiQaQciQg/Sa\PeQW Whe SXUchaVeU iV
XViQg.
Ɣ The WZR RSWiRQV aUe eiWheU FHA RU CRQYeQWiRQaO FiQaQciQg. CRQYeQWiRQaO fiQaQciQg

iV
cRQVideUed aV aQ\ RWheU fRUP Rf fiQaQciQg QRW iQYROYiQg FHA (CaVh, CRQYeQWiRQaO, VA,

eWc.).

■ MaUN Whe bR[ if Whe SXUchaVeU iV XViQg FHA fiQaQciQg.
■ MaUN Whe bR[ if Whe SXUchaVeU iV XViQg FHA fiQaQciQg aQd 203(b) if Whe SURSeUW\ iV

OiVWed INSURED.
■ MaUN Whe bR[ if Whe SXUchaVeU iV XViQg 203(b) ReSaiU EVcURZ if Whe SURSeUW\ iV

OiVWed INSURED ZiWh REPAIR ESCROW.

Ɣ If XViQg aQ\ RWheU fRUP Rf fiQaQciQg QRW iQYROYiQg FHA, iQcOXdiQg aOO caVh, PaUN Whe
CRQYeQWiRQaO BR[ aQd OeaYe aOO RWheU aUeaV iQ LiQe 4 bOaQN. The dRZQ Sa\PeQW aQd
WeUPV ZiOO be deWeUPiQed b\ Whe D. E. UQdeUZUiWeU.

Ɣ The DiUecW EQdRUVePeQW UQdeUZUiWeU ZiOO deWeUPiQe Whe aPRXQW Rf Whe caVh dRZQ
Sa\PeQW aQd aOVR Whe PRUWgage aPRXQW aQd Whe QXPbeU Rf PRQWhV, VR \RX ZiOO Qeed
WR W\Se RU SUiQW "TBD" (WR be deWeUPiQed) RQ Whe bOaQN VSaceV SURYided fRU dRZQ
Sa\PeQW, PRUWgage aPRXQW, QXPbeU Rf PRQWhV. The UeSaiU eVcURZ bR[ PXVW be
PaUNed iQdicaWiQg WhaW Whe PRUWgage iQYROYeV a UeSaiU eVcURZ.

ImporWanW NoWe: If the purchaser bid more than the appraised value, the amount greater than
the appraised value will be included in the down pa\ment in addition to the normal down
pa\ment amount. On 203(b) with repair escrow: The down pa\ment on Line 4 will be calculated
as 3% of the sales price or the "As Is" appraised value, whichever is less, plus the amount of
an\ overbid (if applicable).

■ If \RX aUe XQVXUe Rf FHA'V Pa[iPXP ORaQ aPRXQWV, gR WR
hWWSV://eQWS.hXd.gRY/cgibiQ/ZebVTO/idaSS/hWPO/hicRVWORRN.hWV RU aVN \RXU OeQdeU.

■ MaUN Whe bR[ if Whe PRUWgage iQYROYeV UeSaiU eVcURZ (if Whe SURSeUW\ ZaV OiVWed
INSURED ZiWh REPAIR ESCROW). T\Se RU SUiQW Whe aPRXQW Rf UeSaiU eVcURZ
PRQe\ (geW Whe aPRXQW fURP Whe LiVWiQg). (If Whe SXUchaVeU iV aSSO\iQg fRU FHA
fiQaQciQg he/Vhe PXVW WaNe Whe fXOO aPRXQW. If Whe SXUchaVeU iV Sa\iQg caVh RU
gRiQg cRQYeQWiRQaO, eVcURZ UeSaiU fXQdV dR QRW aSSO\).

Ɣ LiQe 5 - T\Se RU SUiQW Whe aPRXQW Rf Whe SXUchaVeU'V cORViQg cRVWV (HUD ZiOO Sa\ XS WR
3% Rf
Whe bid aPRXQW fURP LiQe 3 Rf Whe cRQWUacW). POeaVe UefeU WR Whe FRUfeiWXUe aQd E[WeQViRQ



AddendXm foU a liVW of HUD'V alloZable cloVing coVWV.
Ɣ LiQe 6a - T\pe oU pUinW an amoXnW Zhich can be Xp Wo 5% of Whe bid amoXnW fUom line 3

of Whe conWUacW, foU Whe bUokeU'V commiVVion (XVe Zhole dollaUV, no cenWV, UoXnd doZn).
Ɣ LiQe 6b - No longeU applieV and VhoXld be lefW blank.
Ɣ LiQe 7 - NeW Wo HUD. SXbWUacW lineV 5 and 6a fUom line 3 and W\pe oU pUinW Whe amoXnW on

Whe
blank line. RemembeU, Whe higheVW accepWable neW Wo HUD ZiWhin HUD'V gXidelineV Zill be Whe
accepWed bid (XVe Zhole dollaUV, no cenWV, UoXnd doZn).

Ɣ LiQe 8 - MaUk Whe appUopUiaWe bo[.
Ɣ LiQe 9 - T\pe oU pUinW 45 in Whe blank. PUopeUWieV ma\ cloVe in leVV Whan 45 da\V bXW 45

da\V
■ MUST be ZUiWWen on Whe conWUacW. If cloVing doeV noW occXU b\ 45 da\V When

e[WenVion feeV Zill appl\.
Ɣ LiQe 10 - All elecWUonic bidV aUe aXWomaWicall\ placed in back-Xp poViWionV, if UeceiYed

on Whe
Vame da\ (Xp Wo foXU placeV).

Ɣ LiQe 11 - Lead BaVed PainW AddendXm (caVe-Vpecific) mXVW be aWWached Wo Whe bid if
Whe home ZaV bXilW pUioU Wo 1978. The lead baVed painW addendXm foU Whe pUopeUW\
being pXUchaVed can be foXnd on Whe LiVWing DeWailV VecWion of WhiV ZebViWe if Whe home
ZaV bXilW pUioU Wo 1978.

Ɣ LiQe 12 - HAVE ALL PURCHASERS INITIAL HERE. All pXUchaVeUV liVWed on Line 1 of
Whe
conWUacW mXVW place WheiU iniWialV on Whe blank line.

Ɣ LiQe 13 - PXUchaVeU InfoUmaWion. PleaVe enVXUe WhaW all infoUmaWion iV ZUiWWen in Whe
coUUecW bo[eV.
1. BUokeU SignaWXUe BlockV - MXVW be Signed in BLUE INK!

a. T\pe oU pUinW Whe BUokeU'V compan\ name and addUeVV.
b. T\pe oU pUinW Whe BUokeU'V Social SecXUiW\ NXmbeU oU Ta[ ID nXmbeU.
c. T\pe oU pUinW Whe BUokeUV cXUUenW SAMS NAID nXmbeU

i. (if Whe bUokeU doeV noW haYe a NAID nXmbeU he/Vhe iV noW alloZed Wo
bid).

d. The BUokeU mXVW Vign Whe conWUacW. AgenWV cannoW Vign Whe conWUacW bXW ma\
Vign all oWheU addendXmV.

e. The pXUchaVeU mXVW Vign Whe addendXmV ZheUe indicaWed.
f. T\pe oU pUinW Whe BUokeU'V phone nXmbeU.
g. T\pe oU pUinW Whe SaleV AgenW'V name and phone nXmbeU.

2. BUokeU SignaWXUe BlockV - MXVW be Signed in BLUE INK!
a. T\pe oU pUinW Whe BUokeU'V compan\ name and addUeVV.
b. T\pe oU pUinW Whe BUokeU'V Social SecXUiW\ NXmbeU oU Ta[ ID nXmbeU.
c. T\pe oU pUinW Whe BUokeUV cXUUenW SAMS NAID nXmbeU

i. (if Whe bUokeU doeV noW haYe a NAID nXmbeU he/Vhe iV noW alloZed Wo
bid).

d. The BUokeU mXVW Vign Whe conWUacW. AgenWV cannoW Vign Whe conWUacW bXW ma\



sign all other addendums.
e. The purchaser must sign the addendums where indicated.
f. T\pe or print the Broker's phone number.
g. T\pe or print the Sales Agent's name and phone number.

*Original Contract must be mailed to the address beloZ along Zith the certified EMD Funds :

OfoUi & AVVociaWeV, PC

10 ColXmbXV BlYd. - 3Ud FlooU

HaUWfoUd, CT 06106

1-860-838-6321

*MXVW be deliYeUed ZiWhin

48hUV  Wo Whe aboYe

addUeVV ZiWh ceUWified

fXndV*


